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Samples of properly completed CCF sections (using 2020-21 CCF version): 

 

 

This document contains samples of the following: 

1. Uneventful collection. Steps 1-4 on Copy 1, properly completed. 

2. Step 5, Copy 2 (MRO Copy): Donor Certification Statement properly completed. 

3. Sample Remarks – No photo ID for self-employed driver. 

4. Sample Remarks on CCF for temperature out of range specimen and 2nd collection 

conducted under direct observation documentation. 

5. Sample Remarks/Step 2 documentation – QNS (insufficient specimen throughout the 

3-hour period) 

6. Remarks Sample – Donor declining to initial specimen bottles and fill out/sign Step 5 

on Copy 2 of CCF. 

7. Documenting Questionable Specimens 
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1. Uneventful collection. Steps 1-4 on Copy 1, properly completed example:

 

987654321-FL 
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2.  Step 5, Copy 2 (MRO Copy): Donor Certification Statement: 

 

If the donor does not have an email address, it is suggested that the Collector write “none” or “no email” in “Email Address” section. 

 

3.  Sample Remarks – No photo ID for self-employed driver: 

If the Signatures on the 2 pieces of ID the donor provides matches the signature the donor signs on the CCF, you will Remark: 
 

 
 

… Or, if the Signatures on the 2 pieces of ID the donor provides do NOT match the signature the donor signs on the CCF, you will 

Remark: 
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4.  Sample Remarks on CCF for temperature out of range specimen and 2nd collection conducted under direct 

observation documentation. (Note: A tampered specimen is documented very similar to this, except the collector 

notates in Remarks what is wrong with the specimen, such as “blue specimen…”) 
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4. continued (Remarks on CCF 2 of 2): 
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5. Sample Remarks – insufficient specimen over the full 3-hour period: 

 

Note: “QNS” = Quantity Not Sufficient 

 

 

6. Remarks Sample – Donor declines to initial specimen bottles and fill out/sign Step 5 

on Copy 2 of CCF. (Remember: This is not a refusal to test. Rather, the Collector simply prints the donor’s name 

in Step 5, Copy 2 [Donor Certification Statement], completes the CCF, and sends the specimen to the laboratory.) 
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7.  Documenting Questionable Specimens, Example: 

Beginning January 1, 2018, the Regulations clarified the following: 

➢ If you receive a “questionable” specimen (i.e. The specimen is adulterated, substituted, or tampered with), you will NOT send 

the 1st questionable specimen to the laboratory IF YOU ARE UNABLE TO COLLECT A 2nd SPECIMEN UNDER DIRECT 

OBSERVATION. 

➢ Instead, you will dispose of the 1st “questionable” specimen & send nothing to the lab (whether or not the first specimen is 

insufficient or sufficient volume). 

➢ Report this as a “shy bladder” situation to the DER. 

➢ Note:  In shy bladder situations, each time the donor goes into the restroom to make a urination attempt after a Questionable 

Specimen, the Observer must instruct the donor to follow the direct observation procedures (up, down, turn-around). 

 

 

Note: If the donor is able to provide a 

2nd specimen of sufficient volume within 

the 3-hour period, both specimens will 

be sent to the laboratory. You will 

document each, with appropriate 

Remarks on separate CCFs (i.e 1 of 2 

and 2 and 2 of 2 collections…). 

For guidance see 49 CFR Part 40.193: 
DOT Rule 49 CFR Part 40 Section 40.193 | US 

Department of Transportation 

https://www.transportation.gov/odapc/part40/40-193
https://www.transportation.gov/odapc/part40/40-193

